
eCivis Portal
Award Acceptance



You’ve
Been 

Awarded!
Now

What?

Ensure “support@eCivis” is added to your
approved sender list (“Whitelist”)

Wait for the email with link for your community’s award

Use Portal account associated with application



The Award Notification 
Email



Log into the Portal account associated 
with your community’s application

Go to “My Awards” and
click on the “Grant Title” to 
access the award



• In the award package you will find all 
documents necessary to execute 
your award

• Award documents will require you to
download for completion and/or
signature(s)

• Additional documents may be 
samples to assist with completing 
the required documents

• You can upload documents as they 
are completed BUT do not submit 
until all required documents are 
uploaded



Ensure that the entire award 
package is completed and 
returned to DCA within 30 
days (November 22, 2021)

Timeliness!
Be sure to check your
uploads to ensure they are
oriented correctly, legible, 
and the signed document is 
the one attached

Verify!
DCA staff are here to assist
you as you navigate
accepting the award in the
eCivis Portal

Ask for help!

Tips for a Successful Award Acceptance

This Photo by Unknown Author is licensed under CC BY-SA This Photo by Unknown Author is licensed under CC BY-NC

https://en.wikipedia.org/wiki/File:Icon_-_upload_photo.svg
https://creativecommons.org/licenses/by-sa/3.0/
https://pngimg.com/download/38188
https://creativecommons.org/licenses/by-nc/3.0/


Things to Remember

•If there are errors in any 
document, the entire award 
package will be returned to you

•When resubmitting please 
ensure you have deleted the 
erroneous document and only 
uploaded the revised version

•If you need assistance with 
completing the required 
documents please reach out to 
Cindi Bernhardt





Thanks!
You can find me at: Kathleen.Tremblay@dca.ga.gov

Any questions?
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