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HOME COMMUNITY HOUSING DEVELOPMENT 
ORGANIZATION (CHDO) 

SFY2013 APPLICATION EXHIBIT B 
 

TABLE OF CONTENTS 
         Applicant Checklist 
  
Tab 1  Application        [   ]  
 
Tab 2  Legal Status:          

1. Articles of Incorporation     [   ] 
2. By Laws       [   ] 
3. Corporate Resolutions      [   ] 
4. Legal Authorization (IRS)    

a.   IRS Certification, 501(c)(3) or (4) or   [   ]  
b.  Group Exemption Letter from IRS    [   ] 

5. Legal Authorization (Secretary of State)  
a.   Certificate. of Incorporation issued    [   ] 

       by the Secretary of State or, 
b. Certificate of Authority to transact  business or,  [   ] 
c. Certificate of Existence issued by the   [   ] 

Secretary of State 
  6. CHDO Board Member Certification   

a. Signed Officer’s Warranty  Statement   [   ] 
b. Signed Board Member Certification   [   ] 

(by each member) 
   c.     CHDO Board of Directors Composition Form  [   ] 
     
Tab 3  Financial Status:     
  1. Financial Management      

a.    Notarized statement by the President [   ]  
          or Chief Financial Officer or, 
   b.     A certification from a Certified Public Accountant or, [   ] 
   c.      HUD approved audit summary.    [   ] 
  2. Financial Viability     
   (See application for required information) 

a. Last full year’s financial statement or audit  [   ] 
b. Current month’s or most recent financial statement [   ] 
c. Current year budget     [   ] 
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Applicant Checklist 
Tab 4  Capacity:         

 1. One – Year Experience     [   ] 
   (See application for required information) 
  2. Staffing       

a. Resumes or Statement of Experience   [   ] 
 and evidence of full time paid staff or,     
b. Alternative Staffing Plan      [   ] 
c. List of paid professional staff    [   ]  

3. Service Area       [   ] 
 (See Application for required information) 

 
Tab 5  Additional Information: (Optional) 

1. CHDO Designation Letter from other PJ   [   ] 
2. Marketing information      [   ] 
3. Immigration and Security Form    [   ] 
4. Registered properties on GeorgiaHousingSearch.org  [   ] 

 
 
 
 


