CDBG Stimulus Job Calculation Form
(Addendum to DCA 6)
General Instructions

Instructions: For CDBG Stimulus applications, please include this form as an attachment to DCA 6. Information from this form can be used to prepare DCA forms 2 and 6. The information on this form may also be used to assist in the preparation of the Supplement to  SEQ CHAPTER \h \r 1Employer Confidential Information Release Form Summary-CDBG Stimulus Program when jobs are being documented during the implementation phase of a project. REMEMBER, more detailed information will be required for the job documentation phase as specified by the Supplement to  SEQ CHAPTER \h \r 1Employer Confidential Information Release Form and other DCA forms.
A.
Method for Calculating Full-Time Job Creation/Retention
Instructions: As with the EIP program, the applicant simply calculates the number of full-time jobs that will be created or retained and the number of full-time jobs that will be created or retained for low- to moderate-income (LMI) people. The definition of full-time is based on the local company’s definition of full-time.
	
	Category (Jobs)
	Calculation
	#Employees

	1)
	Total New Full-time (includes LMI)
	NA
	

	2)
	New Full-time LMI
	NA
	

	3)
	Retained Full-time (includes LMI)
	NA
	

	4)
	Retained Full-time LMI
	NA
	


B.
Method for Calculating Part-Time Job Creation/Retention

Instructions: This category, like EIP, includes part-time and seasonal work but does not include temporary employment.
	
	Category (Jobs)
	Calculation
	# FTE Employees

	1)
	New Part-time (includes LMI)
	# of employees x (# hrs per week/40 hours) =
	

	2)
	New Part-time LMI
	Note: For seasonal workers, the calculation will need to be the same as for temporary jobs below. This will take into account the length of the season.
	

	3)
	Retained Part-time (includes LMI)
	
	

	4)
	Retained Part-time LMI
	
	


C.
Method for Calculating Temporary (Construction) Jobs

Instructions: This category, unlike EIP, includes jobs that have an end date for the CDBG-funded project and are most likely to include construction jobs during the period of construction for a Stimulus project. Temporary jobs cannot be used to meet a national objective; therefore, no LMI calculation is included below.

	
	Category (Jobs)
	Calculation
	# FTE Employees

	1)
	New Temporary
	# of employees x (# hrs per week/40 hours) x (# of weeks employed/52)=
	


D.
Summary
	
	Type
	#Employees

	1)
	# New Full-Time Jobs (Add lines A1 and B1)
	

	2)
	# New Full-Time Jobs LMI (Add lines A2 and B2)
	

	3)
	# Retained Full-Time Jobs (Add lines A3 and B3)
	

	4)
	# Retained Full-Time Jobs LMI (Add lines A4 and B4)
	

	5)
	Total Full Time Jobs (Add lines D1 and D3)
	

	6)
	Total Full Time Jobs LMI (Add lines D2 and D4)
	

	7)
	LMI Percentage – Line D6/Line D5
	

	8)
	New Temporary Jobs – Line C1
	


