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11. 
Sample Notices Post 
Award Public Hearing 

and Project Completion 
Hearing 





SAMPLE PUBLIC HEARING NOTICE 
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

(Post Award Hearing) 

The (City or County) of (name of City or County) will hold a PUBLIC HEARING on 
(Dateffime/Location) for the purpose of discussing the approved activities of the City's/County's 
Community Development Block Grant. On (date) the City/County was awarded a grant in the amount of 
$ to perform: (list of activities) in the following location(s) ______ _ 
Items to be discussed at the hearing include: 

• The amount of funds received and a description of the activities 
• The amount of funds available for each activity and the amount of funds that will benefit low- and 

moderate-income persons 
• The plan, if applicable, to minimize or prevent displacement of persons and the plan to assist persons 

who may be displaced 
• Fair Housing laws and the City's/County's plan to further Fair Housing. 

The Public is invited to this Hearing to become informed of the project activities. 

The (City or County} of (name of City or County) is committed to providing all persons with equal access 
to its services, programs, activities, education and employment regardless of race, color; national origin, -
religion, sex, familial status, disability or age. For a reasonable accommodation please contact 

at: (Number) or email 
~-----------' - - - - - ----
If you need an alternative format or language, please contact: at: (Number) 
or email --- ------
Persons with hearing disabilities can contact us at our TDD number (AC + number). [Applicants who do 
not have a TDD phone may consider using the Georgia Relay Service, at (TDD) 1-800-255-0056 or 1-
800-255-0135 (Voice).] 

The applicant must maintain detailed minutes of this hearing, a "tear sheet" or affidavit 
pertaining to the public notice and documentation as to whether or not meeting "special needs" 
was required and, if applicable, addressed. 



SAMPLE PUBLIC HEARING NOTICE 
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

(Project Completion Hearing) 

The (City or County) of (name of City or County) has completed its FY XXXX Community Development 
Block Grant Project. The following activities were completed: 

(List accomplishments, benefit numbers, etc.) 

The (City or County) of (name of City or County) will hold a PUBLIC HEARING on 
(Date!f ime/Location) for the purPose of discussing the completed activities and receiving citizen 
comments. All citizens are invited to attend this Hearing. 

A copy of the Final Quarterly Report is now available at (LOCATION) for review. Any person desiring 
to comment on the performance of the project may write to the City/County at (ADDRESS). 

The (City or County) of (name of City or County) is committed to providing all persons with equal access 
to its services, programs, activities, education and employment regardless of race, color, national origin, 
religion, sex, familial status, disability or age. For a reasonable accommodation please contact 
~---------~ at: (Number) or email _.--------
If you need an alternative format or language, please contact: at: (Number) 
or email - - -------
Persons with hearing disabilities can contact us at our TDD number (AC+ number). [Applicants who do 
not have a TDD phone may consider using the Georgia Relay Service, at (TDD) 1-800-255-0056 or 1-
800-255-0135 (Voice).] 

The applicant must maintain detailed minutes of this hearing, a "tear sheet" or affidavit 
pertaining to the public notice and documentation as to whether or not meeting "special needs" 
was required and, if applicable, addressed. 



Sample - Spanish Pre Application Public Hearing Notice 

Muestra de Aviso de Audiencia Publica - Pre-solicitud de fondos 
para CDBG 

La/el (ciudad o condado) de (nombre de ciudad o condado) esta considerando solicitar un 
Community Development Block Grant (Subvenci6n en bloque para el desarrollo de la comunidad) de 

hasta $(cantidad de fondos) del Departamento de Asuntos Comunitarios de Georgia. Se deben usar 
estos fondos principalrnente para beneficiar a personas de ingreso bajo o medio. Se pueden usar 
estos fundos para actividades en las areas de vivienda, instalaciones publicas y desarrollo 
econ6mico. Se proporcionaran detalles mas espedficos sobre las actividades elegibles, los planes 

para dar asistencia a personas desplazadas (si existen), la cantidad aproximada de fondos 
propuestos para actividades que benefician a personas de ingreso bajo y medio, y el sistema de 
clasificaci6n en una audiencia publica que tendra lugar en (lugar/direcci6n) el (fecha), a las (hora). 

El motivo de esta audiencia sera obtener opiniones de ciudadanos sobre el desarrollo de la solicitud 
y revisar el progreso de la subvenci6n de CDBG previa (si procede). La/el (ciudad o condado) de 
la/ el (nombre de ciudad o condado) esta comprometido a proporcionarles a todas personas acceso 
igual a sus servicios, programas, actividades, educaci6n y empleo de manera independiente de su 
raza, color, origen nacional, religion, sexo, estatus familiar, discapacidad o edad. Las personas con 
necesidades especiales o adecuaciones relacionadas con accesibilidad de discapacitados o idiomas 
extranjeras contactaran a (nombre/nlimero de telefono) antes de (fecha). Se puede encontrar a tal 
persona en (direcci6n completa) entre las horas (horas am -pm), lunes a viemes, excepto durante 
fiestas. Personas con discapacidades auditivas pueden contactarnos a nuestro numero telef6nico 
TDD (nU1l1ero AC+). [Los solicitantes quienes no tienen un telefono TDD pueden considerar usar el 
Georgia Relay Service, al (TDD) 1-800-255-0056 o (Voz) 1-800-255-0135.) 



Sample - Spanish Post Award Public Hearing Notice 

MUESTRA DE A VISO DE AUDIENCIA PUBLICA 
PROGRAMA COMMUNITY DEVELOPMENT BLOCK GRANT 

(Audiencia despues de subvenci6n) 

La/el (ciudad o condado) de (nombre de ciudad o condado) realizara una AUDIENCIA PUBLICA en 
(fecha/hora/lugar) para discutir las actividades aprobadas de! Community Development Block Grant 
(Subvenci6n en bloque para el desarrollo de la comunidad) de la ciudad/el condado. El (fecha) se adjudic6 a la 

ciudad/el condado una subvenci6n de$ para llevar a cabo: (lista de actividades) en 
los siguientes sitios . Los temas que se exploraran durante la audiencia incluyen: 

• La cantidad de fondos recibida y una descripci6n de las actividades 
• La cantidad de fondos disponibles para cada actividad y la cantidad de fondos que beneficiara a 

personas de ingreso bajo y medio 
• El plan, si procede, de minimizar o prevenir desplazamiento de personas y el plan para dar asistencia 

a personas que se podrian desplazar 
• Las leyes de equidad de vivienda y los planes de la ciudad/el condado de promover equidad de 

vivienda 

Se le invita al publico a dar asistencia en esta audiencia para informarse sobre las actividades del proyecto. 

La (ciudad o condado) de (nombre de ciudad o condado) esta comprometido a proporcionarles a todas 
personas acceso igual a sus servicios, programas, actividades, educaci6n y empleo de manera independiente de 
su raza, color, origen nacional, religion, sexo, estatus familiar, discapacidad o edad. Para una adaptaci6n 
razonable por favor contacte a al: (numero telef6nico) o envie un correo 
electr6nico a ---------
Si necesita un idioma o formate alternative por favor contacte a: '--------- - ----/ al: (numero 
telefonico) o en vie un correo electr6nico a - ------ - -

Personas con discapacidades auditivas pueden contactarnos a nuestro numero TDD (numero AC + ). [Los 
solicitantes quienes no tienen un telefono TDD podrian considerar usar el Georgia Relay Service, al (TDD) 1-

800-255-0056 o 1-800-255-0135 (Voz).] 



Sample - Spanish Project Completion Public Hearing Notice 

DE AVISO DE AUDIENCIA PUBLICA 
PROGRAMA COMMUNITY DEVELOPMENT BLOCK GRANT 

(Audiencia de termino de proyecto) 

La/el (ciudad o condado) de (nombre de ciudad o condado) ha terminado su proyecto Community Development 

Block Grant (Subvenci6n en bloque para el desarrollo de la comunidad) del AF XXXX. Se ban llevado a cabo 
las siguientes actividades: 

(Lista de logros, cantidades de beneficios, etc.) 

La/el (ciudad o condado) de (nombre de ciudad o condado) realizara una audiencia publica el 
(fecha/hora/lugar) para hablar de las actividades completadas y escuchar las opiniones de ciudadanos. Se Jes 
invita a todos ciudadanos a dar asistencia en esta audiencia. 

Una copia de] informe trimestral final esta disponible en (lugar) para revision. Cualquier persona quien desea 
comentar sobre el desempefio del proyecto puede escribirle a la/el ciudad o condado a (direcci6n). 

La/el (ciudad o condado) de (nombre de ciudad o condado) esta comprometido a proporcionarles a todas 
personas acceso igual a sus servicios, programas, actividades, educaci6n y empleo de manera independiente de 
su raza, color, origen nacional, religion, sexo, estatus familiar, discapacidad o edad. Para una adaptaci6n 
razonable por favor contacte a al: (numero telef6nico) o envie un correo 
electr6nico a 

-----~~~-

Si necesita un fonnato o idioma alternativo, por favor contacte a: ~--------~ al: (numero 

telef6nico) o envie un correo electr6nico a---------

Personas con discapacidades auditivas pueden contactarnos a nuestro numero TDD (numero AC+). [Los 
solicitantes quienes no tienen un telefono TDD pueden considerar usar el Georgia Relay Service, al (TDD) 1-
800-255-0056 o 1-800-255-0135 (Voz).] 





12. 
Source and Application of 

Funds Schedule 



Total Fiscal Year 

Sample 

SOURCE and APPLICATION OF FUNDS SCHEDULE 
Community Development Block Grant 

Recipient Name 

CDBG Grant Number 

For the Period Ending: --------
(Cumulative) 

---CDBG Funds Awarded to Recipient: 

Total Amount Drawdown by Recipient from DCA: 

Less: CDBG Funds Expended by Recipient: 

Amount of Fiscal Year CDBG Funds held by Recipient: ----



12. 
Source and Application of 

Funds Schedule 



Total Fiscal Year 

Sample 

SOURCE and APPLICATION OF FUNDS SCHEDULE 
Community Development Block Grant 

Recipient Name 

CDBG Grant Number 

For the Period Ending: --------
(Cumulative) 

---CDBG Funds Awarded to Recipient: 

Total Amount Drawdown by Recipient from DCA: 

Less: CDBG Funds Expended by Recipient: 

Amount of Fiscal Year CDBG Funds held by Recipient: ----



14. 
Grant Adjustment Notice 



ADJUSTMENT NOTICE 

Award Serial No. Adjustment No. Award No. 

Recipient 
Co-Recipient 

Type 

Project 

TO THE RECIPIENT: 

~~~~ ~~~~~~~~~ 

Pursuant to your request of the following amendment 
or other change in the above award program is approved, subject to such conditions or 
limitations as may be set forth below. 

NATURE OF ADJUSTMENT: 

Date: 

New Activity 

Decrease in Scope 

Change in Target Area 

Budget Revision 
Change in Award Amount 

Special Condition Compliance 

Change in Award Period 

Error Correction 
Acceptance of Final Report 

Other (see below) 



15. 
Exempt/Certification of 
Categorical Exclusion 
(not subject to 58. 5) 





U.S. Department of Housing and Urban 
Development 
451 Seventh Street, SW 
Washington, DC 2041 O 
www.hud.gov 
espanol.hud.gov 

Environmental Review 
for Activity/Project that is Exempt or 

Categorically Excluded Not Subject to Section 58.5 
Pursuant to 24 CFR Part 58.34(a) and 58.35(b) 

Project Information 

Project Name: 

Responsible Entity: 

Grant Recipient (if different than Responsible Entity): 

State/Local Identifier: 

Preparer: 

Certifying Officer Name and Title: 

Consultant (if applicable): 

Project Location: 

Description of the Proposed Project [24 CFR 58.32; 40 CFR 1508.25]: 

Level of Environmental Review Determination: 

D Activity/Project is Exempt per 24 CFR 58.34(a): - ------------ -

0 Activity/Project is Categorically Excluded Not Subject To §58.5 per 24 CFR 58.35(b ): 

Page 1 of3 



Project Name Project Locality and State HEROS Number 

Funding Information 

I Grant Number I HUD Program I Funding Amount 

Estimated Total HUD Funded Amount: 

This project anticipates the use of funds or assistance from another Federal agency in 
addition to HUD in the form of (if applicable): 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

Compliance with 24 CFR §50.4 and §58.6 Laws and Authorities 
Record below the compliance or conformance detenninations for each statute, executive order, or 
regulation. Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 

Compliance Factors: Are formal Compliance determinations 
Statutes, Executive Orders, compliance 
and Regulations listed at 24 steps or 
CFR 50.4 and 58.6 mitigation 

required? 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR §58.6 

Airport Runway Clear Zones Yes No 
and Accident Potential Zones 

D D 
24 CFR Part 51 Subpart D 
Coastal Barrier Resources Yes No 

Coastal Barrier Resources Act, as D D 
amended by the Coastal Barrier 
Improvement Act of 1990 [16 
USC 3501] 
Flood Insurance Yes No 

Flood Disaster Protection Act of D D 
1973 and National Flood 
Insurance Reform Act of 1994 
[42 USC 4001-4128 and 42 USC 
5154a] 

Page 2 of3 



Project Name Project Locality and State HEROS Number 

Mitigation Measures and Conditions [40 CFR 1505.2(c)J 
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff responsible 
for implementing and monitoring mitigation measures should be clearly identified in the 
mitigation plan. 

Law, Authority, or Factor Mitigation Measure 

Preparer Signature: ___ _________________ Date: ___ _ 

Name/Title/Organization: ------- ------ ----------

Responsible Entity Agency Official Signature: 

Date: 
---------------~-~~-~~-~~-~ --- -

Name/Title: 
----~--~--~--~--~~~--~--~--~ 

This original, signed document and related supporting material must be retained on file by the 
Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 
CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s). 

Page 3 of3 





16. 
Certification of Categorical 

Exclusion 
(subject to 58.5) 





U.S. Department of Housing and Urban 
Development 

451 Seventh Street, SW 
Washington, DC 20410 
www.hud.gov 
espanol.hud.gov 

Environmental Review for Activity/Project that is Categorically 
Excluded Subject to Section 58.5 

Pursuant to 24 CFR 58.35(a) 

Project Information 

Project Name: 

Responsible Entity: 

Grant Recipient (if different than Responsible Entity): 

State/Local Identifier: 

Preparer: 

Certifying Officer Name and Title: 

Grant Recipient (if different than Responsible Entity): 

Consultant (if applicable): 

Direct Comments to: 

Project Location: 

Description of the Proposed Project (24 CFR 50.12 & 58.32; 40 CFR 1508.25]: 

Level of Environmental Review Determination: 
Categorically Excluded per 24 CFR 58.35(a), and subject to laws and authorities at 
§58.5: ___ _____ ____ _ _ _______ _ 

Funding Information 



I Grant Number I HUD Program I Funding Amount 

Estimated Total HUD Funded Amount: 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 
Record below the compliance or conformance determinations for each statute, executive order, or 
regulation. Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 

Compliance Factors: Are formal Compliance determinations 
Statutes, Executive Orders, compliance 
and Regulations listed at 24 steps or 
CFR §58.5 and §58.6 mitigation 

required? 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
&58.6 

Airport Hazards Yes No 

24 CFR Part 51 Subpart D D D 
Coastal Barrier Resources Yes No 

Coastal Barrier Resources Act, as D D 
amended by the Coastal Barrier 
Improvement Act of 1990 [16 
USC 3501] 
Flood Insurance Yes No 

Flood Disaster Protection Act of D D 
1973 and National Flood 
Insurance Reform Act of 1994 
[42 USC 4001-4128 and 42 USC 
5154al 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
&58.5 



Clean Air Yes No 

Clean Air Act, as amended, D D 
particularly section l 76(c) & (d); 
40 CFR Parts 6, 51 , 93 
Coastal Zone Management Yes No 

Coastal Zone Management Act, D D 
sections 307(c) & (d) 
Contamination and Toxic Yes No 
Substances 

D D 
24 CFR Part 50.3(i) & 58.5(i)(2) 
Endangered Species Yes No 

Endangered Species Act of 1973, D D 
particularly section 7; 50 CFR 
Part 402 
Explosive and Flammable Yes No 
Hazards 

D D 
24 CFR Part 51 Subpart C 
Farmlands Protection Yes No 

Farmland Protection Policy Act D D 
of 1981, particularly sections 
1504(b) and 1541 ; 7 CFR Part 
658 
Floodplain Management Yes No 

Executive Order 11 988, D D 
particularly section 2(a); 24 CFR 
Part 55 
Historic Preservation Yes No 

National Historic Preservation D D 
Act of I 966, particularly sections 
106 and 11 O; 36 CFR Part 800 
Noise Abatement and Control Yes No 

Noise Control Act of 1972, as D D 
amended by the Quiet 
Communities Act of 1978; 24 
CFR Part 51 Subpart B 
Sole Source Aquifers Yes No 

Safe Drinking Water Act of 1974, D D 
as amended, particularly section 
1424(e); 40 CFR Part 149 



Wetlands Protection Yes No 

Executive Order 11990, D D 
particularly sections 2 and 5 
Wild and Scenic Rivers 

Yes No 
Wild and Scenic Rivers Act of D D 1968, particularly section 7(b) 
and (c) 

ENVIRONMENTAL JUSTICE 

Environmental Justice 

Executive Order 12898 

Field Inspection (Date and completed by): 

Summary of Findings and Conclusions: 

Mitigation Measures and Conditions [40 CFR 1505.2(c)J 
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff responsible 
for implementing and monitoring mitigation measures should be clearly identified in the 
mitigation plan. 

Law, Authority, or Factor Mitigation Measure 

Determination: 

D This categorically excluded activity/project converts to EXEMPT per Section 58.34(a)(12), 
because it does not require any mitigation for compliance with any listed statutes or authorities, 
nor requires any formal permit or license; Funds may be committed and drawn down after 
certification of this part for this (now) EXEMPT project; OR 

D This categorically excluded activity/project cannot convert to Exempt status because one or more 
statutes or authorities listed at Section 58.5 requires formal consultation or mitigation. Complete 



consultation/mitigation protocol requirements, publish NOl/RROF and obtain "Authority to 
Use Grant Funds" (HUD 7015.16) per Section 58.70 and 58.71 before committing or drawing 
down any funds; OR 

D This project is not categorically excluded OR, if originally categorically excluded, is now subject 
to a full Environmental Assessment according to Part 58 Subpart E due to extraordinary 
circumstances (Section 58.35(c)). 

Preparer Signature: Date: ---- --- --- -------- -- -----

Name/Title/Organization: ------ ---- - - --- --------

Responsible Entity Agency Official Signature: 

Date: 
---------------------------~ ---~ 

Name/Title: 
----------------------------~ 

This original, signed document and related supporting material must be retained on file by the 
Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 
CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s). 





17. 
En vi ran men ta I Assessment 





U.S. Department of Housing and Urban 
Development 
451 Seventh Street, SW 
Washington, DC 20410 
www.hud.gov 
espanol.hud.gov 

Environmental Assessment 
Determinations and Compliance Findings for HUD-assisted Projects 

24 CFR Part 58 

Project Information 

Project Name: 

Responsible Entity: 

Grant Recipient (if di fferent than Responsible Entity): 

State/Local Identifier: 

Preparer: 

Certifying Officer Name and Title: 

Grant Recipient (if different than Responsible Entity): 

Consultant (if applicable): 

Direct Comments to: 



Project Location: 

Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]: 

Statement of Purpose and Need for the Proposal [40 CFR 1508.9(b)]: 

Existing Conditions and Trends [24 CFR 58.40(a)]: 

Funding Information 

I Grant Number I HUD Program I Funding Amount 

Estimated Total HUD Funded Amount: 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 
Record below the compliance or conformance determinations for each statute, executive order, or 
regulation. Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 

Compliance Factors: Are formal Compliance determinations 
Statutes, Executive Orders, compliance 
and Regulations listed at 24 steps or 



CFR §58.5 and §58.6 mitigation 
required? 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
and 58.6 

Airport Hazards Yes No 

24 CFR Part 51 Subpart D D D 
Coastal Barrier Resources Yes No 

Coastal Barrier Resources Act, as D D 
amended by the Coastal Barrier 
Improvement Act of 1990 (16 
USC 35011 
Flood Insurance Yes No 

Flood Disaster Protection Act of D D 
1973 and National Flood 
Insurance Reform Act of 1994 
(42 USC 4001-4128 and 42 USC 
5154a] 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
&58.5 

Clean Air Yes No 

Clean Air Act, as amended, D D 
particularly section l 76(c) & (d); 
40 CFR Parts 6, 51 , 93 
Coastal Zone Management Yes No 

Coastal Zone Management Act, D D 
sections 307(c) & (d) 
Contamination and Toxic Yes No 
Substances 

D D 
24 CFR Part 50.3(i) & 58.5(i)(2) 
Endangered Species Yes No 

Endangered Species Act of 1973, D D 
particularly section 7; 50 CFR 
Part 402 
Explosive and Flammable Yes No 
Hazards 

D D 
24 CFR Part 51 Subpart C 



Farmlands Protection Yes No 

Farmland Protection Policy Act D D 
of 1981 , particularly sections 
l 504(b) and 1541; 7 CFR Part 
658 
Floodplain Management Yes No 

Executive Order 11988, D D 
particularly section 2(a); 24 CFR 
Part 55 
Historic Preservation Yes No 

National Historic Preservation D D 
Act of 1966, particularly sections 
106 and 11 O; 36 CFR Part 800 
Noise Abatement and Control Yes No 

Noise Control Act of 1972, as D D 
amended by the Quiet 
Communities Act of 1978; 24 
CFR Part 51 Subpart B 
Sole Source Aquifers Yes No 

Safe Drinking Water Act of 1974, D D 
as amended, particularly section 
1424(e); 40 CFR Part 149 
Wetlands Protection Yes No 

Executive Order 11990, D D 
particularly sections 2 and 5 
Wild and Scenic Rivers 

Yes No 
Wild and Scenic Rivers Act of 

D D 1968, particularly section 7(b) 
and (c) 

ENVIRONMENTAL J USTICE 

Environmental Justice Yes No 

Executive Order 12898 D D 

Environmental Assessment Factors [24 CFR 58.40; Ref. 40 CFR 1508.8 &1508.27] Recorded 
below is the qualitative and quantitative significance of the effects of the proposal on the character, 
features and resources of the project area. Each factor has been evaluated and documented, as appropriate 
and in proportion to its relevance to the proposed action. Verifiable source documentation has been 
provided and described in support of each determination, as appropriate. Credible, traceable and 



supportive source documentation for each authority has been provided. Where applicable, the necessary 
reviews or consultations have been completed and applicable permits of approvals have been obtained or 
noted. Citations, dates/names/titles of contacts, and page references are clear. Additional documentation is 
attached, as appropriate. AU conditions, attenuation or mitigation measures have been clearly 
identified. 

Impact Codes: Use an impact code from the following list to make the determination of impact 
for each factor. 
(1) Minor beneficial impact 
(2) No impact anticipated 
(3) Minor Adverse Impact - May require mitigation 
(4) Significant or potentially significant impact requiring avoidance or modification which m ay 
require an Environmental Impact Statement 

Environmental Impact 
Assessment Factor Code 

LAND DEVELOPMENT 
Conformance with 
Plans I Compatible 
Land Use and Zoning 
I Scale and Urban 
Design 
Soil Suitability/ 
Slope/ Erosion/ 
Drainage/ Stonn 
Water Runoff 
Hazards and 
Nuisances 
including Site Safety 
and Noise 

Energy Consumption 

Environmental Impact 
Assessment Factor Code 

SOCIOECONOMIC 
Employment and 
Income Patterns 

Demographic 
Character Changes, 
Displacement 

Environmental 
Assessment Factor 

Impact 
Code 

Impact Evaluation 

Impact Evaluation 

Im act Evaluation 



COMMUNITY FACILITIES AND SERVICES 
Educational and 
Cultural Facilities 

Commercial 
Facilities 

Health Care and 
Social Services 

Solid Waste 
Disposal I Recycling 

Waste Water I 
Sanitary Sewers 

Water Supply 

Public Safety -
Police, Fire and 
Emergency Medical 
Parks, Open Space 
and Recreation 

Transportation and 
Accessibility 

Environmental Impact 
Assessment Factor Code Impact Evaluation 

NATURAL FEATURES 
Unique Natural 
Features, 
Water Resources 
Vegetation, Wildlife 

Other Factors 

Additional Studies Performed: 

Field Inspection (Date and completed by): 



List of Sources, Agencies and Persons Consulted [40 CFR l508.9(b)J: 

List of Permits Obtained: 

Public Outreach [24 CFR 50.23 & 58.43]: 

Cumulative Impact Analysis [24 CFR 58.32]: 

Alternatives [24 CFR 58.40(e); 40 CFR 1508.9] 

No Action Alternative [24 CFR 58.40(e)]: 

Summary of Findings and Conclusions: 

Mitigation Measures and Conditions [40 CFR 1505.2(c)J 
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-confo1mance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff responsible 
for implementing and monitoring mitigation measures should be clearly identified in the 
mitigation plan. 



Law, Authority, or Factor Mitigation Measure 

Determination: 

D Finding of No Significant Impact [24 CFR 58.40(g)(l); 40CFR1508.27] 
The project will not result in a significant impact on the quality of the human environment. 

D Finding of Significant Impact [24 CFR 58.40(g)(2); 40 CFR 1508.27] 
The project may significantly affect the quality of the human environment. 

Preparer Signature: _________________ ___ Date: ___ _ 

Namen'itle/Organization: - - --- ------ - -----------

Certifying Officer Signature: ___ _ _ _____ _ _ ____ Date: _ __ _ 

Name/Title: 
----------------------------~ 

This original , signed document and related supporting material must be retained on file by the 
Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 
CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s). 



18. 
Concurrent Notice 

(Environmental 
FONSI/NOIRROF) 





Sample Notice of Finding of No Significant Impact and 
Notice of Intent to Request a Release of Funds 

The language below is HUD's recommended wording of the combined Notice of Finding 
of No Significant Impact and Notice of Intent to Request a Release of Funds. This 
Notice is used for pro_iects requiring an Environmental Assessment (24 CFR Part 58, 
Section 58.361. Words in bold type are required language. Words in italics are to be 
replaced by language appropriate to the particular project and Responsible Entity. 

Date of Notice 

NOTICE O F FINDING OF NO SIGNFICANT IMPACT AND 
NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS 

Name of Responsible Entity [RE} 

Address (e.g., Street No. or P. 0. Box) 

City, State, Zip Code 

Telephone Number of RE 

These notices shall satisfy two separate but related procedural requirements for activities 
to be undertaken by the name of RE or grant recipient. 

REQUEST FOR RELEASE OF FUNDS 

On or about at least one day after the end of the comment period the name of RE will if the RE 
is not also the grant recipient, insert the following language here: "authorize the [name of grant 
recipient} to" submit a request to the HUD/State administering agency for the release of name 
of grant program funds under Title/Section [ J of the name of the Act of [year}, as amended, to 
undertake a project known as project title for the purpose of nature/scope of project, 
estimated funding (include non-HUD funding sources if applicable) and project location if 
applicable. 

FINDING OF NO SIGNIFICANT IMPACT 

The name of RE has determined that the project will have no significant impact on the 
human environment. Therefore, an Environmental Impact Statement under the National 
Environmental Policy Act of 1969 (NEPA) is not required. Additional project information 
is contained in the Environmental Review Record (ERR) on file at name and address of RE 
office where ERR can be examined and name and address of other locations where the record is 
available for review and may be examined or copied weekdays _A.M to _P.M. 



PUBLIC COMMENTS 

Any individual, group, or agency may submit written comments on the ERR to the RE 
designated office responsible for receiving and responding to comments. All comments 
received by if notice is published: publication date plus fifteen days; if notice is mailed and 
posted: mailing and posting date plus eighteen days will be considered by the name of RE prior 
to authorizing submission of a request for release of funds. Comments should specify 
which Notice they are addressing. 

ENVIRONMENT AL CERTIFICATION 

The name of RE certifies to HUD/State that name of Certifying Officer in his/her capacity as 
Official Title consents to accept the jurisdiction of the Federal Courts if an action is brought 
to enforce responsibilities in relation to the environmental review process and that these 
responsibilities have been satisfied. HUD 's State 's approval of the certification satisfies its 
responsibilities under NEPA and related laws and authorities and allows the name of grant 
recipient to use Program funds. 

OBJECTIONS TO RELEASE OF FUNDS 

HUD/State will accept objections to its release of fund and the RE 's certification for a 
period of fifteen days following the anticipated submission date or its actual receipt of the 
request (whichever is later) only if they are on one of the following bases: (a) the 
certification was not executed by the Certifying Officer of the name of RE; (b) the RE has 
omitted a step or failed to make a decision or finding required by HUD regulations at 24 
CFR part 58; (c) the grant recipient or other participants in the development process have 
committed funds, incurred costs or undertaken activities not authorized by 24 CFR Part 58 
before approval of a release of funds by H UD/State; or (d) another Federal agency acting 
pursuant to 40 CFR Part 1504 has submitted a written finding that the project is 
unsatisfactory from the standpoint of environmental quality. Objections must be prepared 
and submitted in accordance with the required procedures (24 CFR Part 58, Sec. 58.76) 
and shall be addressed to HUD/State administration office at address of that office. Potential 
objectors should contact HUD/State to verify the actual last day of the objection period. 

Name and Title of RE Certifying Officer 

Note: The fifteen or eighteen-day public comment periods are the minimum time 
periods required by regulation prior to submission of a Request for Release of Funds 
and Certification (form HUD-7015.15) to HUD/State. The Responsible Entity may 
choose to allow a longer comment period. 24 CFR Part 58 requires, at Section 58.46, 
"Time delays for exceptional circumstances," a 30-day comment period for 
controversial or unique projects or those similar to projects normally requiring 
preparation of an Environmental Impact Statement. The fifteen-day objection period 
is a statutory requirement. The objection period follows the submission date specified 
in the Notice or the actual date of receipt by HUD/State, whichever is later. 

Following completion of the comment period recipients may FAX the form HUD-
7015.15 to HUD/State together with a copy of the public notice and a cover letter 
stating whether comments were received and, if so, how the recipient responded to the 



comment. The Request for Release of Funds and Certification should not be 
submitted before the recipient has responded. If the request is sent by FAX, the 
original signed form should be mailed to HUD/State. The date of receipt by FAX will 
be counted as the submission date. However, HUD will not issue the 7015.16 
"Authority to Use Grant Funds" until after the original signed form is received. 





19. 
Notice of Intent to Request 

Release of Funds 
(NOIRROF) 





Sample Notice of Intent to Request a Release of Funds 

The language below is HUD's recommended wording of the Notice of Intent to Request 
a Release of Funds. This Notice is used to request the environmental release of funds 
for Categorically Excluded projects [24 CFR Part 58, Section 58.35(a)] or for projects 
for which a Notice of Finding of No Significant Impact was previously issued. Words in 
bold type are required language. Words in italics are to be replaced by language 
appropriate to the particular project and Responsible Entity. The minimum comment 
period is seven days following publication or ten days if posting and mailing without 
publication is used 

NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS 

Date of Notice 

Name of Responsible Entity [RE] 

Address (e.g., Street No. or P. 0. Box) 

City, State, Zip Code 

Telephone Number of RE 

On or about at least one day after the end of the comment period the name of RE will if the RE 
is not also the grant recipient, insert the following language here: "authorize the [name of grant 
recipient} to" submit a request to the HUD/State administering agency for the release of name 
of grant program funds under Title/Section [} of the name of the Act of [year}, as amended, to 
undertake a project known as project title for the purpose of nature/scope of project, 
estimated funding (include non-HUD funding sources if applicable) and project location if 
applicable. 

The activities proposed alternative # 1: are categorically excluded under HUD regulations at 
24 CFR Part 58from National Environmental Policy Act (NEPA) requirements or alternative 
#2: comprise a project for which a Finding of No Significant Impact on the environment was 
[published/posted] on [date of Finding publication/posting]. An Environmental Review 
Record (ERR) that documents the environmental determinations for this project is on file 
at name and address of RE office where ERR can be examined and name and address of other 
locations where the record is available for review and may be examined or copied weekdays 

A.M to P.M. 

PUBLIC COMMENTS 

Any individual, group, or agency may submit written comments on the ERR to the RE 
designated office responsible for receiving and responding to comments. All comments 
received by if notice is published: notice date plus seven days; if notice is mailed and posted: 
mailing and posting date plus ten days will be considered by the name of RE prior to 
authorizing submission of a request for release of funds. 



ENVIRONMENTAL CERTIFICATION 

The name of RE certifies to HUD/State that name of CertifYing Officer in his/her capacity as 
Official Title consents to accept the jurisdiction of the Federal Courts if an action is brought 
to enforce responsibilities in relation to the environmental review process and that these 
responsibilities have been satisfied. HUD 's State 's approval of the certification satisfies its 
responsibilities under NEPA and related laws and authorities and allows the name of grant 
recipient to use Program funds. 

OBJECTIONS TO RELEASE OF FUNDS 

HUD/State will accept objections to its release of fund and the RE 's certification for a 
period of fifteen days following the anticipated submission date or its actual receipt of the 
request (whichever is later) only if they are on one of the following bases: (a) the 
certification was not executed by the Certifying Officer of the name of RE; (b) the RE has 
omitted a step or failed to make a decision or finding required by HUD regulations at 24 
CFR part 58; (c) the grant recipient or other participants in the development process have 
committed funds, incurred costs or undertaken activities not authorized by 24 CFR Part 58 
before approval of a release of funds by HUD/State; or ( d) another Federal agency acting 
pursuant to 40 CFR Part 1504 has submitted a written finding that the project is 
unsatisfactory from the standpoint of environmental quality. Objections must be prepared 
and submitted in accordance with the required procedures (24 CFR Part 58, Sec. 58.76) 
and shall be addressed to HUD/State administration office at address of that office. Potential 
objectors should contact HUD/State to verify the actual last day of the objection period. 

Name and Title of RE Certifying Officer 

Note: The seven or ten-day public comment periods are the minimum time periods 
required by regulation prior to submission of a Request for Release of Funds and 
Certification [form HUD-7015.15) to HUD/State. The Responsible Entity may choose 
to allow a longer comment period. The fifteen-day objection period following 
submission of the request is a statutory requirement. The objection period follows the 
submission date specified in the Notice or the actual date of receipt by HUD /State, 
whichever is later. 

Following completion of the comment period recipients may FAX the form HUD-
7015.15 to HUD/State together with a copy of the public notice and a cover letter 
stating whether comments were received and, if so, how the recipient responded to the 
comment. The Request for Release of Funds and Certification should not be 
submitted before the recipient has responded. If the request is sent by FAX, the 
original signed form should be mailed to HUD/ State. The date of receipt by FAX will 
be counted as the submission date. However, HUD will not issue the 7015.16 
"Authority to Use Grant Funds" until after the original signed form is received. 



20. 
Request for Release of 
Funds and Certification 





Request for Release of Funds 
and Certification 

U.S. Department of Housing 
and Urban Development 

Office of Community Planning 
and Development 

OMB No. 2506-0087 
(exp. 07/31 /2017) 

This form is to be used by Responsible Entities and Recipients (as defined in 24 CFR 58.2) when requesting the release of funds, and 
requesting the authority to use such funds, for HUD programs identified by statutes that provide for the assumption of the environmental 
review responsibility by units of general local government and States. Public reporting burden for this collection of information is estimated 
to average 36 minutes per response. including the time for reviewing instructions, searching existing data sources, gathering and 
maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct or sponsor, and 
a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number. 

Part 1. Program Description and Request for Release of Funds (to be completed by Responsible Entity) 

1. Program Title(s) 

4 . OMB Catalog Number(s) 

6. For information about this request, contact (name & phone number) 

8. HUD or State Agency and office unit to receive request 

2. HUD/State Identification Number 3 . Recipient Identification Number 
(optional) 

5. Name and address of responsible entity 

7. Name and address of recipient (if different than responsible entity) 

T he recipient(s) of assistance under the program(s) listed above requests the release of funds and removal of environmental 
grant conditions governing the use of the assistance for the following 

9. Program Activity(ies)/Project Name(s) 10. Location (Street address, city, county, State) 

11 . Program Activity/Project Description 

Previous editions are obsolete form HUD-7015.15 (1/99) 



Part 2. Environmental Certification (to be completed by responsible entity) 

With reference to the above Program Activity(ies)/Project(s), I, the undersigned officer of the responsible entity, certify that: 

I. The responsible entity has fully carried out its responsibilities for environmental review, decision-making and action pertaining 
to the project(s) named above. 

2. The responsible entity has assumed responsibility for and complied with and will continue to comply with, the National 
Environmental Policy Act of 1969, as amended, and the environmental procedures, permit requirements and statutory obligations 
of the laws cited in 24 CFR 58.5; and also agrees to comply w ith the authorities in 24 CFR 58.6 and applicable State and local 
laws. 

3. The responsible entity has assumed responsibility for and complied with and will continue to comply with Section 106 of the National 
Historic Preservation Act, and its implementing regulations 36 CFR 800, including consultation with the State Historic Preservation 
Officer, Indian tribes and Native Hawaiian organizations, and the public. 

4. After considering the type and degree of environmental effects identified by the environmental review completed for the proposed 

project described in Part I of this request, l have found that the proposal did D did not D require the preparation and 
dissemination of an environmental impact statement. 

5. The responsible entity has disseminated and/or published in the manner prescribed by 24 CFR 58.43 and 58.55 a notice to the public 
in accordance with 24 CFR 58.70 and as evidenced by the attached copy (copies) or evidence of posting and mailing procedure. 

6. The dates for a ll statutory and regulatory time periods for review, comment or other action are in compliance with procedures and 
requirements of 24 CFR Part 58. 

7. In accordance with 24 CFR 58.7 l (b), the responsible entity will advise the recipient (if different from the responsible entity) of 
any special environmental conditions that must be adhered to in carrying out the project. 

As the duly designated certifying official of the responsible entity, I also certify that: 

8. J am authorized to and do consent to assume the status of Federal official under the National Environmental Policy Act of J 969 
and each provis ion of law designated in the 24 CFR 58.5 list of NEPA-related authorities insofar as the provisions of these laws 
apply to the HUD responsibilities for environmental review, decision-making and action that have been assumed by the responsible 
entity. 

9. I am authorized to and do accept, on behalfofthe recipient personally, the jurisdiction of the Federal courts for the enforcement 
of all these responsibilities, in my capacity as certifying officer of the responsible entity. 

Signature of Certifying Officer of the Responsible Entity Title of Certifying Officer 

Date signed 

x 
Address of Certifying Officer 

Part 3. To be completed when the Recipient is not the Responsible Entity 

The recipient requests the release of funds for the programs and activities identified in Part 1 and agrees to abide by the special 
conditions, procedures and requirements of the environmental review and to advise the responsible entity of any proposed change in 
the scope of the project or any change in environmental conditions in accordance with 24 CFR 58.71 (b). 

Signature of Authorized Officer of the Recipient Title of Authorized Officer 

Date signed 

x 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 
3729, 3802) 

Previous editions are obsolete form HUD-7015.15 (1/99) 



21. 
Notice of Early Public 

Review 
(Floodplains and/or 

Wetlands) 



Early Notice and Public Review of a Proposed 
Activity in a [100-Year/500-year Floodplain or Wetland] 

[Note: May also be combined with other notices such as state floodplain or wetland notices so long 
as it contains the required information] 

To: All interested Agencies [include all Federal, State, and Local], Groups and Individuals 

This is to give notice that [HUD under part 50 or Responsible Entity under Part 58) has determined that 
the following proposed action under [Program Name] and [HUD grant or contract number] is located in 
the [100-year/500-year floodplain/wetland], and [HUD or the Responsible Entity] will be identifying and 
evaluating practicable alternatives to locating the action in the [floodplain/wetland) and the potential 
impacts on the [floodplain/wetland] from the proposed action, as required by [Executive Order 11988 
and/or 11990), in accordance with HUD regulations at 24 CFR 55.20 Subpart C Procedures for Making 
Determinations on Floodplain Management and Protection of Wetlands. [Describe the activity, e.g. 
purpose, type of assistance, the size of the site, proposed number of units, size of footprint, type of 
floodplain/wetland, natural and beneficial values potentially adversely affected by the activity]. 
[State the total number of acres of floodplains/wetland). The proposed project(s) is located [at 
addresses] in [Name of City], [Name of County). 

There are three primary purposes for this notice. First, people who may be affected by activities in 
[floodplains/wetlands) and those who have an interest in the protection of the natural environment shou ld 
be given an opportunity to express their concerns and provide information about these areas. Commenters 
are encouraged to offer alternative sites outside of the [floodplain/wetland], alternative methods to serve 
the same project purpose, and methods to minimize and mitigate impacts. Second, an adequate public 
notice program can be an important public educational tool. The dissemination of information and request 
for public comment about [floodplains/wetlands) can facilitate and enhance Federal efforts to reduce the 
risks and impacts associated with the occupancy and modification of these special areas. Third, as a matter 
of fa irness, when the Federal government determines it will participate in actions taking place in 
[floodplains/wetlands], it must inform those who may be put at greater or continued risk. 

Written comments must be received by [HUD or Responsible Entity] at the following address on or before 
[month, day, year] [a minimum 15 calendar day comment period will begin the day after the 
publication and end on the 16th day after the publication]: [HUD or Responsible Entity], [Address] 
and [phone number], Attention: [Name of Certifying Officer or designee], [Title]. A full description of 
the project may also be reviewed from [enter available office hours] at [address or state address is 
same as above] and [web address if available]. Comments may also be submitted via email at [email 
address). 

Date: 


