Direct Deposit

To process monthly payments faster to our landlords, DCA has requested that all landlords sign up for Direct
Deposit so that the monthly HAP payment will be electronically wired to your account. In order to receive this
service, it is of utmost importance that you provide DCA with an original check (marked VOID) from the
account into which you wish to have your payments deposited. Please do not send a deposit slip or starter
check, as the routing number may differ from the bank routing number on your check. Your check should
indicate the full name and address of the owner of the bank account, the bank’s name, and have the
encoded numbers printed along the bottom. These numbers provide us with the routing identification
number of your bank and your account number. Also, please indicate if the account is a checking or savings
account.

It is the responsibility of the landlord to notify, in writing, their Area Administrator or the Regional Office
handling their case, should any subsequent change occur relative to address, bank, or account where
payments are deposited.

To sign up for direct deposit, please provide the following information with an original check marked VOID
and mail to:

Housing Choice Voucher Program
Georgia Department of Community Affairs
60 Executive Park South, NE

Atlanta, GA 30329

Direct Deposit Information

- Name

- Address

- City

- State

- Zip

- Phone

- Social Security or Tax ID Number
- Tenant Name

Check Issuance

Regular monthly Housing Assistance Payment (HAP) checks are mailed to landlords on the last working day
of the month. In addition, DCA processes one-time landlord payments at least three times per month. The
checks are issued on Mondays.

Landlords who have changes to their mailing address and/or second party address should write a letter to
the Regional Office that handles your paperwork. Change of information should include the following:

- Landlord’s name

- Landlord’'s address

- Landlord’s Social Security Number or Tax ID Number
- Name of Tenant(s)

- Effective Date of Change

If you need more information about check processing, you can call (404) 299-4591 or (888) 858-6085.



