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This Application is hereby under  HOME Investment Program requirements established pursuant to the HOME Investment Trust Fund Program at 24 CFR Part 92 created under the Affordable Housing Act of 1990 as amended.

Application for:  HOME  Homeownership & Small Rental Housing Development NOFA
	BLUE SHADED AREAS ARE FOR STAFF USE ONLY

Date Received






	
	
Date Received


	
AMOUNT REQUESTED:
	
$      Grant

	APPLICANT INFORMATION:

	Sub-recipient Name and Address:
[bookmark: Text10]     
[bookmark: Text11]     
[bookmark: Text12]     

	Sub-awardee Name and Address, if known:
     
     
     

	Chief Elected Official, Executive Director, or President:

Name:      
Title:      
Address (if different from above):
     
     
     
Phone #:      
Fax #:     
Email:      
	Applicant Federal Tax ID #:       

DUNS #:      


	
	Type of Organization  (check as many as apply)

	
	|_|


	Local Government

	Designated Contact Person for Application:

Name:      
Title:      
Address (if different from above):
     
     
     
Phone #:      
Fax #:     
Email:      
	|_|

	Qualified Nonprofit Organization

	
	|_|
	Public Housing Authority

	
	|_|
	Qualified Community Service Board




	PROGRAM INFORMATION

	
Project Name:       

	Proposed Total Number of Units:      

Proposed Total Number of HOME-Assisted Units:      

Proposed Total Number of Non-HOME Assisted Units:       

If development location is known, provide the following for each development site (attach additional sheets as necessary):

Street Address:                                                                                                                

City        County        Zip      

Street Address:                                                                                                                

City        County       Zip       

Street Address:                                                                                                                

City        County        Zip      

Street Address:                                                                                                                

City        County        Zip      

Street Address:                                                                                                            

City        County        Zip      

If development location(s) is not known, provide a general description of the targeted location(s) (attach additional sheets as necessary:

     
     
     
     
     
     
     


	TENURE TYPE OF PROPOSED ACTIVITIES:
	TYPE OF ACTIVITIES (check all of the activities involved in program)

	[bookmark: Check13]|_|
	Rental Only
	|_|
	New Construction Only

	|_|
	Homeownership Only
	|_|
	Acquisition & New Construction

	|_|
	Rental and Homeownership
	|_|
	Rehabilitation Only

	
	
	|_|
	Acquisition & Rehabilitation


	PROGRAM INFORMATION 
Please submit the information with sections labeled according to the information being requested below. If supplemental sheets are used, label those tabs in accordance to the question being answered.


	PROGRAM CONCEPT: DCA will evaluate each Applicant’s proposal for administration of any awarded funds. The evaluation will include, but not be limited to, the appropriateness of the proposed program service area, the type of housing to be developed, the income of the population to be served, the amount of HOME investment per unit, and the demonstrated demand for the completed units. Proposals will also be evaluated for completeness, existing delivery systems and the plan for meeting DCA program deadlines. 
Applicants should describe, to the fullest extent possible, the concept for the proposed development activity, including but not limited to:   

1. Location: Describe the geographic area to be served by the development activity, including proximity to existing community amenities and services such as public transportation, employment, social/health services, recreational, educational, etc.  

2. Target Population: Describe the population to be served by HOME Assisted Units, including income groups and household family type (family, elderly, special need).  If units will be set-aside specifically for individuals with disabilities, indicate the number of HOME-assisted units to be set-aside for this population.  

3. Type of Housing:  Describe the type and style of housing to be developed, including a description of site(s), buildings, common spaces, bedroom/bath mix, unit amenities, etc. Attach site plans, elevations, floor plans and/or photos of identified site(s), if available.  

4. Amenities: Describe any on-site or off-site amenities, if any, proposed to be developed as part of development proposal.

5. Development Timeline: Describe the proposed development timeline, minimally including the following steps:
a. Site(s) acquisition
b. Completion of zoning/planning approvals, if required
c. Securing additional funding commitments, if required
d. Start of construction
e. Completion of construction and issuance of certificate of occupancy
f. Completion of Lease-up or sale of unit(s)

6. Market Analysis: Provide narrative and attach third party documentation showing a need for housing in the community of the type being proposed as well as the existence of sufficient demand to support the housing. This analysis should include a review of the assets and liabilities of the neighborhood and surrounding area in which the project is being proposed. The narrative should also identify any competing development efforts of a similar nature that will compete with the proposed housing.



7. Housing Counseling: If the project involves the creation of units for sale to low and moderate income home buyers, describe the housing counseling services that are available and attach a copy of any agreements in place with local housing counseling agencies to provide housing counseling to income-eligible buyers of your proposed program.

8. Lowering the Cost of Affordable Housing Development: The application should describe steps of the local government, if any, that have been taken to lower the total development cost of the proposed units (i.e. deferral of water tap fees, local funding, etc.)  Documentation from the appropriate local government entity should be provided within the application.


	APPLICANT EXPERIENCE AND CAPACITY:

	A. Will the Applicant self administer the HOME Program Activity in this Application?
Yes  |_|  No  |_|
B. Will the Applicant procure a contract administrator?   Yes |_|   No |_|
If procurement has been completed, attach the contract agreement and method of procurement for the contract administrator.
C. Has the Applicant completed the administration as a Sub-recipient of at least one (1) HOME, CHIP, or NSP funded development of a similar nature and scope?
Yes |_|   No |_|       
If yes and funded by an entity other than DCA, provide a letter from the funding jurisdiction that provides the name of the activity and when funded as well as describes the type of activity, number of units, and date of completion.  
If development activity was funded by DCA, provide the name of the DCA funding program and the grant number of the funding award.  
D. Demonstrate the Applicant’s capacity to carry out the proposed development by having either staff or entities under contract with relevant experience in successfully completing the administration of other developments of a similar nature and scope. “Experience” is defined as having at least five (5) years of project management and administration work experience with HOME or NSP funded developments of a similar nature and scope. 

How many individuals will be involved in administering the program?      
Using the table on the following page, list all full and/or part-time staff or third party contractors who will be involved in the administration of the program. Attach resumes and narrative outlines of their experience in successfully administering a program involving the completion of the rehabilitation or development of single-family and/or rental units. Insert additional lines below if required.

	Name
	Title
	Function and Area of Expertise
	Anticipated % of time allocated to this Program

	
[bookmark: Text13]     
	
     
	
     
	
     

	
     
	
     
	
     
	
     

	
     
	
     
	
     
	
     

	
     
	
     
	
     
	
     

	
     
	
     
	
     
	
     

	
     
	
     
	
     
	
     



E. Development and Property Management Experience:  Identify similar projects that the applicant has developed and managed.  Describe the skills and knowledge of staff and project consultants to ensure project completion as well as the successful operation of the development and compliance with federal regulations throughout operations.

F. Long Term Rental Compliance: If the Applicant is proposing rental housing development, the Applicant must also document its capacity to carry out the long-term rental compliance responsibilities associated with the development through the period of affordability.  Yes |_|               No  |_|    N/A  |_|
Provide names, titles, and attach resumes and relevant experience of individuals who will carry out the long-term rental compliance responsibilities.  

G. Has the applicant been out of material compliance or disqualified from any program administered by DCA or under debarment, proposed debarment or suspension by a federal agency. 

Yes  |_|    No  |_|         
       If yes, attach an explanation of related circumstances and current standing.  
H. Non-Governmental Applicants Only: Unless applying as a local government, the following must be submitted:
· Articles of Incorporation
· Certificate of Incorporation
· 501(c)3 Ruling
· Agency By-laws
· List of Members on Board of Directors, including name, address, phone, office held, term, and profession
· List of current senior management staff and organization chart
· Provide minutes of the last three Board meetings
· Provide current annual budget of the organization
· IRS Form 990
· For non-governmental applicants with an annual budget of $100,000 or higher, the most recent audit of the organization completed within the past two years. Management letter and responses to the audit must be provided.  
· For non-governmental applicants with annual budget of less than $100,000, the most recent financial statement done within the previous two years may be submitted in lieu of an audit.  
· Provide demonstration of compliance of the authorized signatory of the Applicant (e.g. Chief Executive Officer) with O.C.G.A. §50-36-1 (e) (2)-Verification of Lawful Presence within the United States (See Attachment 4)


	READINESS TO PROCEED

	Applications that can demonstrate the greatest readiness to proceed with program implementation will be given the highest priority.  Evidence of readiness to proceed can be demonstrated by the submission of the following with the Application:
A. The identification of proposed development sites is not required at the time of submission. However, if sites have been identified and site control is in place for the Applicant or owner, priority will be given to these Applications. Site control is identified as (A) A Warranty Deed that conveys title to the subject property(ies) to the Applicant or proposed owner, (B) a legally binding contract to purchase the proposed project site(s) in the name of the Applicant or ownership entity, or (C) a legally binding contract for a binding long-term ground lease, with a minimum term of 45 years. 

B. If a site(s) have been identified, please provide the following information for each site:

1. Identify current zoning for site.  Attach documentation describing zoning classification.
2. Does the proposed housing development conform to the current zoning designation?
Yes  |_|  No   |_| 
3.  If nonconforming, describe required process for zoning change and provide targeted date.
4. Has a site plan for the site been developed?
Yes  |_|  No   |_|
5. Describe the process for site plan review and approval and provide targeted date for its receipt.  
6. Are the following utilities and infrastructure available and in place to service the site? If not in place, provide expected completion date:
a) Street access
b) Gas
c) Electric
d) Water
e) Sanitary Sewer
f) Storm Sewer

C. If sites have not been identified, provide a plan detailing the process and anticipated timeline for acquisition. Identify the location, provide the number of lots, identify whether or not the units are existing, and if relocation will be required.

D. If the Applicant is a local government, although not required at time of application, documentation of the publication of a legal notice seeking public comments on the Tier One environmental review for the proposed program will exemplify the local government’s readiness to proceed.  

E. Other evidence may be reviewed on a case by case basis to demonstrate an Applicant’s Readiness to Proceed.


	COMPREHENSIVE COMMUNITY STRATEGY

	To receive a higher priority against other applications, documentation must be provided in the application that commit to the following: 
A. Applicants that commit to only carry out housing development activities in areas within a locally approved urban redevelopment plan, a state enterprise zone designated pursuant to O.C.G.A. §36-88, a local redevelopment area adopted pursuant to O.C.G.A. §36-61, a Tax Allocation District adopted pursuant to O.C.G.A. §26-44, or a Revitalization Area Strategy adopted by the local government and approved by DCA’s Community Development and Finance Division. Applicants must provide documentation from the local government or other applicable local entity that the proposed development activity is consistent with the approved strategy.

B. Applications for activities that will be located in a past or present Georgia Initiative for Community Housing (GICH) participating community. Further information may be found at: http://www.fcs.uga.edu/hace/hdrc/gich. 

C. Applications that provide third party documentation that the proposed housing supports recent successful job creation activities in the community where the housing development is proposed. Application must include documentation from the local government, local chamber of commerce, or other local economic development authority in support.  

	ENHANCED DEVELOPMENT PRACTICES

	To receive a higher priority against other applications, documentation must be provided in an application that commits to promote enhanced development practices in the use of DCA funds available through this NOFA, including:
A. Energy Efficiency – Applicants that commit to develop housing in conformance with energy efficiency standards such as Earth Craft™, Georgia Power Good Cents Home™, or other similar standards applicable to the style or type of construction. Documentation should be provided indicating the standard to which development will be constructed

B. Visitability – Applicants proposing the rehabilitation of single-family units are not required by law to include visitability improvements identified in O.C.G.A. §8-3-172. However, DCA will provide a priority to those Applicants which provide a commitment to the completion of these visitability improvements to the extent compatible with the rehabilitation work being proposed. 

C. Universal Design – Applicants that commit to the inclusion of universal design features in the design of the housing to be constructed.  “Universal Design” is the concept of designing all products and the built environment to be aesthetic and usable to the greatest extent possible by everyone, regardless of their age, ability, or status in life. Further information may be found at the Center for Universal Design at: http://www.ncsu.edu/www/ncsu/design/sod5/cud/.  Documentation should be provided indicating the universal design features which will be included in unit construction.
D. 
E. Amenities – Applicants proposing rental housing construction that include an on-site play area or other community space(s) for use by tenants.

F. Enhanced Design Features – Applicants that commit to inclusion of enhanced design features for single family housing in their project design, including but not limited to: sodded yards, street trees, off-street parking, the incorporation of brick or fiber cement siding, or other features identified by the Applicant.

	TARGETING OF UNITS TO INDIVIDUALS WITH DISABILITIES

	A. If units will be set-aside for and targeted to individuals with disabilities, describe mechanisms that will be developed or that are in place to make outreach to and/or refer individuals with disabilities to the set-aside units.  Attach any memorandums of agreement with referral organizations that have been developed.

B. If rental units will be set-aside for and targeted to individuals with disabilities, describe the targeted income range of the population to be served and the source of any rental assistance for the targeted population.   
 

	SOURCES AND USES OF FUNDS

	A. Provide a detailed proposed budget showing all sources and uses and describe sources for construction as well as permanent financing, terms and whether the construction/permanent financing are pending or firm commitments.  Attach commitment letters describing the terms. 

B. Attach completed DCA Project Proforma Excel Spreadsheet.  


	ADDITIONAL REQUIRED ATTACHMENTS

	A. Attachment 1 – Regulatory Information. Required of all Applicants.
B. Attachment 2 – Authorized Signature Sheet. Required of all Applicants.
C. Attachment 3 – Applicant Statement of Assurances and Certifications. Required of all Applicants. 
D. Attachment 4 – Immigration: Certification of Public Benefit, O.C.G.A. §50-36-1(e)(2) Affidavit, including secure and verifiable document. This Attachment is required only for Nonprofit Organizations, Public Housing Authorities, and Community Service Boards.  
E. Attachment 5 - Environmental Review Publication Procedure and Relocation Notice: Insert date of application submission, execute and return to DCA with application.  Required of all Applicants.
F. Attachment 6 – Provide a copy of the duly adopted or passed official act, resolution, motion or similar action, authorizing the filing of an application, including all understandings and assurances contained therein and directing and authorizing the person identified as the official representative of the applicant to act in connection with the application, and to such additional information as may be required.  Required of all Applicants.  
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ATTACHMENT 1
REGULATORY INFORMATION

Please answer the following questions so that DCA may provide technical assistance on compliance with applicable federal regulations.
	Disclosures

	If the answer to any of the following questions is "Yes", please provide a thorough explanation, in narrative form, of the circumstances and status of its resolution. Attach copies of correspondence regarding the status of the ruling from the authority that made the determination. 
	Yes    |_|
No      |_|

	1.  Has Applicant been delinquent on filing of any federal or state tax returns?
	Yes    |_|
No      |_|

	2.  Has Applicant received federal or state findings?
	Yes    |_|
No      |_|

	3.  Has Applicant been delinquent on federal or state debt?
	Yes    |_|
No      |_|

	4. Has Applicant filed bankruptcy in the last 10 years?
	Yes    |_|
No      |_|

	5. Has the Applicant been debarred from HUD or other Federal programs?
	Yes    |_|
No      |_|

	Note: It is the responsibility of the Applicant to contact HUD to ensure they have not been debarred.  HUD is not required to notify debarred persons/entities of their status. Search information at: https://www.sam.gov/portal/public/SAM/


	Relocation and 1-for-1 Replacement

	Will the proposed activity directly cause any demolition or conversion of any existing residential or commercial units resulting in permanent, temporary or economic displacement of existing tenants? 
See HUD Handbook 1378, 24 CFR 92.354 http://www.hud.gov/offices/cpd/library/relocation/policyandguidance/handbook1378.cfm 

	Yes   |_|   No      |_|

If yes, attach General Notice and Rent Roll

	If yes, are the displaced households considered low-income?
	Yes    |_|
No      |_|

	
	If yes, attach Residential Anti-displacement and Relocation Assistance Plan describing the steps
taken to minimize displacement, including what assistance/benefits will be provided to displaced households and what plans have been developed to replace the units and ensure that they stay at or below Fair Market Rent for 10 years.


	Davis- Bacon Wages

	Will the project include Davis-Bacon wages? 
See HUD Guidebook 1344 
	Yes   |_|
No     |_|




	

Lead-Based Paint

	If rehabilitation or reconstruction is being proposed on structures built prior to 1978, the results of any on-site testing for lead-based paint or risk assessments that have been prepared must be included in the corresponding section labeled Lead-Base Paint.  If testing has not occurred, a timeline must be submitted for when this will be completed. (Complete if the project is rehabilitation only and the units have been identified). Further information on HUD requirements on addressing lead-based paint in rehabilitation can be found at the following link:

http://portal.hud.gov/hudportal/HUD?src=/program_offices/healthy_homes/lbp/hudguidelines


	Will the program involve the rehabilitation or reconstruction of units built prior to 1978
	Yes  |_|    No    |_|

	If a property has been identified and the property was built before 1978, is it exempt from lead-based paint abatement?

List reason      

	Yes  |_|
No    |_|
	Attach record indicating year of construction or proof of exemption

	If no, has the property been evaluated for lead based paint?
	Yes  |_|
No    |_|
	Attach record indicating year of construction and proof of exemption

	Does the property need remediation? If yes, the regulations at 24 CFR Parts 35 apply
http://www.hud.gov/offices/lead/library/enforcement/24CFR35_SubpartA.pdf 
	Yes  |_|
No    |_|
	

	Asbestos

	Will the program involve the rehabilitation of units?
	Yes  |_|    No    |_|

	Have properties been identified?
	Yes  |_|    No    |_|

	For programs involving rehabilitation and if the properties have been identified, has there been an evaluation of asbestos hazards?  

	Yes  |_|
No    |_|
	If Yes, attach a copy of the report(s).

	Does property need Asbestos remediation?  If yes, contact a state-certified asbestos inspector. 
	Yes     |_|
No       |_|

	ADA Accessibility 

	1. Will any development activity planned as a single project have 5 or more units? 

	Yes   |_|
No     |_|

	
	2. If answered yes to #1, will the development activity be in a single building?
	Yes   |_|
No     |_|

	
	If yes to #2, for new construction or substantial rehabilitation, at least 5% (or 1, whichever is greater) must be accessible to persons with mobility impairments and 2% (or 1, whichever is greater) must be accessible to persons with sensory impairments.  The remaining units must meet the accessibility requirements of the Federal and State Fair Housing Act, which require that all units in elevator buildings and ground units in other buildings be ADA accessible.  
http://www.hud.gov/offices/fheo/disabilities/fhguidelines/fhefha5.cfm#sect3

	
	
Number of units for persons with mobility impairment? (5%)      

	
	
Number of units for persons with sensory impairment? (2%)      




	Visitability – Compliance with OCGA §8-3-172

	
Number of visitable units proposed to be constructed in compliance with OCGA §8-3-172:      

	Fair Housing

	Submission of HUD Form 935.2B (Affirmative Fair Housing Marketing Plan). This form can be found at the following link:

http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/forms/hud9a

In addition, a specific plan for marketing the units to the Spanish speaking population must be included if the project will be located in one of the 18 counties identified in the NOFA as those exceeding the Department of Justice’s safe harbor 5% threshold for limited English proficiency.


	Has the form been completed?
	Yes   |_|
No     |_|

	Procurement

	Will DCA funds be used for purchasing goods or services? 
If yes, which procurement policies will be followed?          
 
	Yes   |_|
No     |_|

	Will DCA funds be used for construction? 
If yes, the Debarred Checklist applies  
See https://www.epls.gov/ 
	Yes   |_|
No     |_|

	Will there be over $300,000 of federal funds in any single project?   

	Yes   |_|
No     |_|

	Financial Management


	Does the Applicant’s financial management comply with OMB Circular A-87 & 24 CFR Parts 85?
	Yes   |_|
No     |_|

	Does the Applicant’s audit/records comply with OMB Circular A-133?
	Yes   |_|
No     |_|

	Program Income


	Will the project generate Program Income? 


	Yes   |_|
No     |_|

	Projected Program Outcomes


	ENERGY STANDARDS:
[bookmark: Text9]List the Energy Efficiency Standard the project will follow?                                                                   
[bookmark: Text4]How many units will meet energy efficiency standard listed above?       

	UNITS FOR PERSONS WITH DISABILITIES:
Number of units designated for persons with disabilities?      

	UNITS TARGETED TO THE HOMELESS:
Number of units designated for homeless persons?      
Of those, number of units designated for the chronically homeless?       




ATTACHMENT 2
AUTHORIZED SIGNATURE SHEET

	I certify to the best of my knowledge and belief, statements and data in this application, including the required Statement of Assurances and Certifications (Attachment A), the application, and other documentation, are true and correct.

	



	
	

	Signature
	Signature
	Signature

	

	
	


	Name (Typed or Printed)
	Name (Typed or Printed)
	Name (Typed or Printed)

	

	
	


	Title
	Title
	Title

	

	
	


	Date
	Date
	Date

	



	
	

	Signature
	Signature
	Signature

	

	
	


	Name (Typed or Printed)
	Name (Typed or Printed)
	Name (Typed or Printed)

	

	
	


	Title
	Title
	Title

	
	
	


	Date
	Date
	Date

	The above must be signed by the Chief Elected Official of the governmental unit, officer of the private corporation or other appropriate and authorized signatory(ies) for the applicant. Documentation proving signer(s) is authorized must be provided. 



ATTACHMENT 3
APPLICANT STATEMENT OF ASSURANCES AND CERTIFICATIONS


General Instructions:

This Certified Assurances form must be completed and signed by the Applicant’s Certifying Representative. It must be included in the application submission.

Assurances:

1) 	The Applicant hereby certifies and assures that:

a) It possesses the legal authority to apply for the grant, and to execute the proposed program.

b) Its governing body has duly adopted or passed as an official act, a resolution, motion, or similar action, authorizing the filing of an application, including all understandings and assurances contained therein, and directing and authorizing the person identified as the official representative of the applicant to act in connection with the application, and to such additional information as may be required.  Evidence of this action its governing body must be included in this application.

2)	If the applicant is a unit of local government, its chief executive officer, or other officer of the applicant approved by DCA:

a) Consents to assume the status of a responsible Federal official under the National Environmental Policy Act of 1969 (NEPA ), and other provisions of Federal Jaw, as specified in 24 CFR Part 58 and 40 CFR Part 1500-1 508, which further purposes of NEPA insofar as the provisions of such Federal law apply to this Part;

b) Is authorized and consents on behalf of the applicant and himself to accept the jurisdiction of the Federal courts for the purpose of enforcement of his responsibilities as such an official.

3) 	If the applicant is a nonprofit organization or public housing authority, the applicant consents to follow all of the requirements under the National Environmental Policy Act of 1969 (NEPA), and other provisions of Federal law, as specified in 24 CFR Part 58 and 40 CFR Part 1500-1 508, which further purposes of NEPA In so far as the provisions of such Federal law apply to this Part:

4) 	The Applicant:
a) Agrees to comply with all provisions of the HOME Investment Partnership Program regulations found at 24 CFR Part 92. The applicant agrees to comply will all provisions and requirements for the implementation of the HOME Investment Partnership Program in accordance with 24 CFR Part 92.

b) Understands that certain laws may be applicable, though not specifically listed in the HOME Investment Partnership Program Regulations, by virtue of being applicable under their own terms, such as the Hatch Act (U.S.C. Section 1501, et.seg) which limits the political activities of the employees funded through receipt of Federal assistance.

c) Assures that, if the proposed application is funded it will comply with Section 504 of the Rehabilitation A c t of 1973 and the HUD Implementing regulations (24 CFR Part 8), Title VI of the Civil Rights Act of 1964, Title VIII of the Civil Rights Act of 1968, the Fair Housing Act (42 USC 3601-20), Executive Orders 11246 and 11063, and Section 3 of the Housing and Urban Development Act of 1968 and will administer and conduct its program in conformance with them. 

d) Assures that, if the proposed application is funded, it will affirmatively further fair housing.

e) Assures that, if the proposed application is funded, it will comply with the provisions of the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4821-4846), the Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C. 4851 -4856), and implementing regulations at part 35. subparts A, B, J, K, M, and R of this title.

f) Agrees that in the procurement of property and services by the applicant, the conflict of interest provisions in 24 CFR85.36 and 24 CFH. 84.42 will apply. In all cases not governed 24 CFR 85.36 and 24 CFR 84.42, the provisions of Section 92.356 of the HOME Final Rule will apply.

g) Assures that, if the proposed application is funded, the Federal requirements set forth in 24 CFR Part 5, subpart A, are applicable, including nondiscrimination and equal opportunity; disclosure requirement; debarred, suspended or ineligible contractors; and drug-free workplace. Further, the nondiscrimination requirements at Section 282 of the HOME Investment Partnerships Act at title II of the Cranston-Gonzalez National Affordable Housing Act as amended, 42 U.S.C. 12701 et seq.

h) Agrees that it will take all reasonable steps to minimize displacement of persons (families, individuals, businesses, nonprofit organizations, and farms). Any costs for temporary or permanent relocation or displacement of such persons will be borne by the applicant.  All activities under this application will be carried out in accordance with the requirements of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (URA) (42 U.S.C.4201-4655 and 49 CFR  part 24.

5) 	Except for approved eligible administrative, personnel or project delivery costs, no person who is an elected or appointed official, employee, agent, consultant, officer or any person serving in a similar capacity with any participating public agency, nonprofit organization, or public housing authority, who exercise or have exercised any functions or responsibilities with respect to the HOME-funded activities proposed herein, or who are in a position to participate in a decision making process or gain inside information regarding the HOME funded proposed activities or related activities, may obtain a personal or financial interest or benefit from the program or project, or have any interest in any contract, subcontract or agreement with respect thereto, or the proceeds there under, either for themselves or those with whom have family or business ties during  then tenure or for one year thereafter.  The applicant is instructed to follow State law and review Federal requirements contained in 24 CFR 92, and to consult with its local attorney and/or DCA, as appropriate to guard against prohibited conflicts of interest. For any situation that is or may appear to be a conflict of interest under assurance a complete description and explanation must be attached.

6) 	To the best of his or her knowledge and behalf:

a) No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, and officer or an employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal loan or grant, the entering into of any cooperative agreement, and the extension, continuation, renewal , amendment, or modification of any Federal contract, grant loan, or cooperative  agreement.

b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer of employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instruction.

c) The undersigned shall require that the language of this certification is included  in the award documents for all subawards at all tiers, including subcontracts, subgrants, and contracts  under  grants, loans and cooperative agreements, and that all subrecipeints shall certify and disclose accordingly.

d) This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a penalty of not less than $10,000 and not more than $100,000 for each failure.

7) 	If a grant is awarded, the applicant will adopt and enforce a policy of prohibiting the use of excessive force by law enforcement agencies within its jurisdiction against any individual engaged in nonviolent civil rights demonstrations; and enforcing applicable State and local laws against physically barring entrance to exit from a facility or location which is subject of such nonviolent civil rights demonstrations within its jurisdiction.

8)	If a grant is awarded and the applicant is a local government, the applicant agrees to become a State Recipient for purposes of the program and to assume all responsibilities at 24 CFR Part 92 (as now in effect and as may be amended from time to time) except those responsibilities which DCA determines will not be transferred to the State Recipient for reasons deemed practical, feasible, or legally sound.

9) 	If a grant is awarded and the applicant is a nonprofit entity or a local public housing authority, the applicant agrees to become a Sub-recipient for purposes of the program and to assume all responsibilities at 24 CFR Part 92 as now in effect and as may be amended from time to time) except those responsibilities which DCA determines will not be transferred to the Sub-recipient for reasons deemed practical, feasible, or legally sound.


____________________________________________			                           
	Signature of								Date
Chief Elected Official/Executive Director/President		    

____________________________________________		                           
	Typed/Printed Name of Signatory				
ATTACHMENT 4
Immigration: Certification of Public Benefit
O.C.G.A. §50-36-1(e)(2) Affidavit

By executing this affidavit under oath, as an applicant for a(n)         [type of public benefit], as referenced in O.C.G.A. §50-36-1, from Georgia Department of Community Affairs [name of government entity], the undersigned applicant verifies one of the following with respect to my application for a public benefit:

1)      	I am a United States citizen.

2)      	I am a legal permanent resident of the United States.

3)      	I am a qualified alien or non-immigrant under the Federal Immigration and Nationality Act with an alien number issued by the Department of Homeland Security or other federal immigration agency. 
	
	My alien number issued by the Department of Homeland Security or other federal immigration agency is:        . 

The undersigned applicant also hereby verifies that he or she is 18 years of age or older and has provided at least one secure and verifiable document, as required by O.C.G.A. 
§50-36-1(e)(1), with this affidavit. 

The secure and verifiable document provided with this affidavit can best be classified as: 

_     _.

In making the above representation under oath, I understand that any person who knowingly and willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty of a violation of O.C.G.A. § 16-10-20, and face criminal penalties as allowed by such criminal statute. 

Executed in       (city),       (state).

____________________________________
Signature of Applicant 

____________________________________
Printed Name of Applicant 

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE        DAY OF       , 20     

_________________________	
NOTARY PUBLIC 
My Commission Expires: 




ATTACHMENT 5

MEMORANDUM

TO:	Applicant to the HOME Homeownership and Small Rental Housing Development NOFA

FROM: 	Georgia Department of Community Affairs 

DATE:	     

RE:	Environmental Review Publication Procedure and Relocation Notice

Environmental Review – Cease and Desist

This Memorandum serves as DCA’s notification to you that no further activities as noted below may be undertaken associated with this application until issuance of an environmental clearance letter from DCA.  


To ensure that initial applications meet HOME program requirements, as well as other federal and state requirements, your application will be subjected to a thorough review and scored for funding. A major part of this review entails ensuring that applications meet environmental requirements.


The Georgia Department of Community Affairs, as the responsible entity (RE) referred to in 24 CFR Part 58, Environmental Review Procedures for Entities Assuming HUD Responsibilities, is responsible for undertaking environmental reviews for proposed HOME projects. In this capacity, DCA must ensure that the environmental review process is satisfied before certain HUD funds are committed to specific projects.


Local governments must complete the environmental review process including publication and submission of the Requests for Release of funds to DCA before HOME funds are committed.


Nonprofit organizations and other entities must submit documentation to DCA and DCA will complete the environmental review process including the publication process and submission of the Requests for Release of funds to the U.S. Department of Housing and Urban Development (“HUD”) before HOME funds are committed.

Therefore, you must refrain from undertaking activities that would have an adverse environmental impact prior to the receipt of an environmental clearance letter from DCA removing the stipulated conditions. Such activities include: acquiring, rehabilitating, converting, leasing, repairing, or constructing property. Nor may an Applicant commit or expend HUD or non-federal funds until the federal environmental review process has been completed. Thus, no project expenditures may be incurred or any funds expended for any activity (other than exempt activities–see 24 CFR 58.34) prior to receipt of an environmental clearance letter removing conditions
However, activities that generally have no physical impact on the environment are exempt under 24 CFR §58.34(a)(1)-(11). With DCA’s prior approval, allowed activities that may be performed during this time include: 

· Environmental and other studies;
· Information and financial services;
· Administrative and management activities;
· Inspections and testing of properties for hazards or defects;
· Purchase of insurance;
· Engineering or design costs; or
· Assistance for temporary or permanent improvements that do not alter environmental conditions and limited to protection, repair, restoration activities only necessary to control or arrest the effects from disasters or imminent threats to public safety including those resulting from physical deterioration. 

Requests to undertake one or more of the above mentioned must be submitted to Tarolyn Moore at tarolyn.moore@dca.ga.gov for approval.

In addition, if work is already underway on a project in accordance with pre-existing legally binding contracts that were entered into prior to the submittal of the formal application, Applicants may proceed, at their own risk, with activities that are authorized under pre-existing legally binding contracts. Failure to stop work where no pre-existing legally binding contracts exist could trigger a recovery of funds from HUD. Applicants are required to provide DCA with copies of the pre-existing legally binding contracts when this Notice is submitted, along with documentation, if any, of the penalties that will be incurred if work ceases.

Relocation:

In regard to rehabilitation projects that are occupied, displacement assistance as outlined under DCA’s Relocation policy (see DCA Relocation Manual) is triggered and notice is required to be given to all residents that an application for federal funding assistance has been made and that the obligation to pay relocation benefits accrues upon the submission of an application. 

Applicant acknowledges receipt of this letter and notice is hereby given to refrain from undertaking prohibited activities as defined in 24 CFR §58.5 unless pre-existing legally binding contracts were entered into prior to the submittal of the formal application and work must continue under those contracts.  Applicant will adhere to the guidelines set forth in the DCA Relocation Manual.



Acknowledgement of Receipt of Environmental Review Publication Procedure and Relocation Notice for Application Submitted under the HOME Homeownership and Small Rental Housing Development NOFA



_____________________________								
Applicant Entity Name						



_____________________________					________________
Signature of Authorized Representative				Date




_____________________________						
Typed/Printed Name of Authorized Representative								

_____________________________				
Title of Authorized Representative














	CHECKLIST FOR REQUIRED DOCUMENTS 
Please Submit in Order Below
(use all check lists that apply to application)


	Rental – 
New Construction
	Rental – Acquisition/Rehab
	Homeownership –
New Construction
	Homeownership –Rehabilitation
	






Applicable
	






Received

	Att. 1 – Regulatory Information
	X
	X
	X
	X
	Yes  |_|
	

	Att. 2 – Authorized Signature Sheet
	X
	X
	X
	X
	
	

	Att. 3– Applicant Statement of Assurances and Certification
	X
	X
	X
	X
	Yes  |_|
	

	Att. 4 –  Immigration Certification
	X
	X
	X
	X
	Yes  |_|
	

	Att. 5 – Environmental Requirements  
	X
	X
	X
	X
	Yes  |_|
	

	Att.6– Doc. of Signatory Authority & Board Resolution Authorizing application
	X
	X
	X
	X
	
	

	IRS Determination Letter (Non-profits only)
	X
	X
	X
	X
	Yes  |_|
	

	Most Recent Audit (A-133, if applicable)
	X
	X
	X
	X
	Yes  |_|
	

	Staff Allocation Plan (if not in Budget)
	
	
	
	X
	Yes  |_|
	

	Site Control Documentation w/ legal description
	X
	X
	X
	
	Yes  |_|
	

	Zoning and Site Plan Approval (if available)
	X
	X
	X
	
	Yes  |_|
	

	Floodplain Map (if available)
	X
	X
	X
	
	Yes  |_|
	

	Environmental Studies 
(Phase I, Lead Based Paint & Asbestos)
	X
	X
	X
	
	
Yes  |_|
	

	Architectural Drawings/Photos (via email)
	X
	X
	X
	
	Yes  |_|
	

	Construction Cost Estimates
	X
	X
	X
	
	Yes  |_|
	

	Capital Needs Assessment & Cost Estimate
	
	X
	
	
	Yes  |_|
	

	Market Study/Needs Assessment
	X
	X
	X
	X
	Yes  |_|
	

	Letters of Funding Commitment (if available)
	X
	X
	X
	X
	Yes  |_|
	

	Relocation:  General Notice to Tenants and Proof of Delivery (if available)
	
	X
	
	
	Yes  |_|
	

	Relocation:  Current Rent Roll with Residents’ Incomes
	
	X
	
	
	Yes  |_|
	

	Relocation Plan (only if relocation will occur)
	
	X
	
	
	Yes  |_|
	

	Rehab Local Program Guidelines
	
	
	
	X
	Yes  |_|
	

	Agency’s 504 Self Certification
	X
	X
	X
	X
	Yes  |_|
	

	Steps to Further Fair Housing
	X
	X
	X
	X
	Yes  |_|
	

	Affirmative Fair Housing Marketing
	X
	X
	X
	X
	Yes  |_|
	

	Final Legal Property Description (if any changes since initial application)
	X
	X
	X
	
	Yes  |_|
	

	Consolidated Plan Consistency Letter (if local gov’t receives CDBG or HOME funds)
	X
	X
	X
	X
	Yes  |_|
	

	Letters From Service Providers (for 30% AMI units)
	X
	X
	
	
	Yes  |_|
	

	Partnership Agreements
	X
	X
	X
	
	Yes  |_|
	

	Narrative for Program Concept
	X
	X
	X
	X
	Yes  |_|
	

	Applicant Experience  and Capacity ( include resumes and narrative outline)
	X
	X
	X
	X
	Yes  |_|
	

	Procurement Agreement for Contract Administrators
	X
	X
	X
	X
	Yes  |_|
	

	Required Documents for Non-Governmental Applicants (refer to pages 5 and 6)
	X
	X
	X
	X
	Yes  |_|
	

	Target of units to individuals with disabilities (refer to page 8)
	X
	X
	X
	X
	Yes  |_|
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