Permanent Supportive Housing Program (PSHP)
SFY 2011/SFY 2012
Project Proposal Assessment Request Form

	
	The Project Proposal Assessment Request with supporting documentation will include the following information:
	

	
	Support Documentation included in the Project Proposal Assessment Request 
	Tab #

	
	PROJECT NARRATIVE
	1

	INCLUDED
[bookmark: Check1]|_|
	Describe the proposed project, including the following:
· Physical address of the site (if available).
· Type of construction (new construction or rehabilitation).
· The targeted population to be served.
· Total number of units.
· The unit mix (#SROs, 1 bedroom).  If units are proposed with more than 1 bedroom, explain why larger units are proposed.
Provide a description of the neighborhood surrounding the site, access to transportation, employment, commercial establishments, off-site service providers appropriate for the targeted population, and other community amenities.

	
	OWNERSHIP AND DEVELOPMENT TEAM 
	2

	INCLUDED
[bookmark: Check2]|_|
	The project participant team must meet DCA PSHP threshold requirements. Your request must include the Performance Workbook for the Ownership and Development Team demonstrating that it meets program threshold requirements.

	INCLUDED
|_|

NA
|_|
	If a Project Participant has been designated by the State as a Community Housing Development Organization (CHDO) and that Project Participant will serve as the Owner or Developer of the project, submit a copy of the State’s determination that the Project Participant has met CHDO status for the current calendar year.

	
	AGREEMENT AMONGST ALL PARTIES
	3

	INCLUDED
|_|
	Provide any Memorandum of Agreements between any entities involved in the ownership or development of the proposed project, including any consulting arrangements.

	
	PROJECT TIMELINE
	4

	INCLUDED
|_|
	Identify the key work activities to be completed and their expected date of completion. 
· Your timeline should be based on DCA’s issuance of a Reservation of Funds two months following the close of the quarter in which the Project Assessment Request is submitted.

Identify any potential barriers to meeting the six month application submission requirement.  (Note: As noted in the Program Description, Applications must be submitted and have moved to Project Loan Review Committee Approval within 6-months of DCA’s issuance of a Reservation of Funds for the proposed project.




	
	PSHP CORE APPLICATION
	5

	INCLUDED
|_|
	Submit a preliminary core application that demonstrates that the project will meet the program’s financial feasibility threshold requirements.
· Applicants should use the 2011-100 OAH Electronic Core Application found at 
http://www.dca.ga.gov/housing/HousingDevelopment/programs/QAP2011docs.asp.

	
	SITE CONTROL
	6

	INCLUDED
|_|
	The Applicant must submit documentation evidencing site control consistent with the PSHP threshold standard: 
· Purchase Agreement or Option
· Executed and Recorded Deed
· Long-Term Lease Option

	
	SITE ZONING AND UTILITIES
	7

	INCLUDED
|_|
	Provide documentation of the current zoning for the proposed site and the availability of necessary utilities to the site.

	
	ACCESS TO SERVICES
	8

	INCLUDED
|_|
	Describe the proposed service delivery plan for the proposed site and its tenant base.  Include a letter demonstrating either (1) a firm commitment or (2) a letter of interest from a PSHP qualified service provider(s) to provide support services at the proposed project.  Include how the project will demonstrate that the support services for the resident population will be self-supporting through available fund sources.  

	INCLUDED
|_|
NA
|_|
	If available, include a copy of any commitment of fund sources for the services.

	
	AFFORDABILITY
	9

	INCLUDED
|_|
	Demonstrate how the development will make the units affordable to the targeted population. Include a rent schedule for the proposed project.  

	INCLUDED
|_|
NA
|_|
	If the project is located outside of the DCA’s  Housing Choice Voucher service area, provide documentation of rental assistance availability that meets one of the following criteria:
· A firm commitment of project-based Housing Choice Vouchers from a local public housing authority.
· A firm commitment of sponsor-based or project-based Shelter Plus Care vouchers to the proposed development.
A letter from the local public housing authority or a Shelter Plus Care provider indicating any conditions placed by the rental assistance provider that must be met prior to the issuance of firm commitment of rental assistance resources to the proposed development.




	
	PROPERTY MANAGEMENT
	10

	INCLUDED
|_|
	Describe the proposed referral process of prospective tenants to the property from multiple resources.

	INCLUDED
|_|

NA
|_|
	If a property management firm meeting PSHP requirements has been identified, complete the Performance Workbook and provide any proposed or executed agreements.


	
	COMPLIANCE WITH UNIFORM RELOCATION ACT (URA)
	11

	INCLUDED
|_|
NA
|_|
	If the project includes the rehabilitation of existing units, explain the steps which will taken to comply with all applicable state, federal and local laws, regulations and ordinances for the relocation of the existing tenants.  Documentation should include a copy of any General Information Notices (GIN) which have been provided to the existing residents in accordance with the requirements of the Uniform Relocation Act.  

	INCLUDED
|_|
NA
|_|
	If a proposed plan for the relocation of residents has been completed, provide a copy of the proposed plan, including the identification of funding sources for the anticipated relocation costs.

	

	ENVIRONMENTAL REVIEW
	12

	INCLUDED
|_|
	Provide a copy of map showing the project’s location in relation to the flood plain.

	INCLUDED
|_|
NA
|_|
	If the Phase I Environmental Review has been prepared, provide a copy of the completed Phase I document.

	
	ADDITIONAL FUND SOURCES
	13

	INCLUDED
|_|
NA
|_|
	If additional funds sources are necessary for the completion of the development of the project, identify the steps required to secure the required fund sources and, if a funding commitment has been secured, include a copy of the funding commitment.

	
	PSHP APPLICATION FEE
	14

	INCLUDED
|_|
	Submit $2,500 application fee.
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