2008 Magnolia Award for Excellence in Affordable Housing

Finalist’s Checklist

	Item


	Instructions
	Date Needed
	Submitted
	Accepted

	1. Confirmation for Award Order


	Please complete the Engraving Form as it will be engraved on the Magnolia Award or Special Achievement Award. 
Once completed, fax Engraving Order Form to Malisa Thompson at (404)679-0669 
	September 26, 2008
	
	

	2. Six (6) 

Photographs for the Awards Luncheon Presentation


	Six photographs of your project/activity to be used during the Awards Luncheon.   Mail Photographs on a CD to Malisa Thompson, 60 Executive Park South, Atlanta, GA  30329.

	September 26, 2008
	
	

	3.  Photographer Release Form
	This form gives us permission to use the six photographs you send (see above).  Fax this form to Malisa Thompson at 404-679-0669 


	September 26, 2008
	
	

	4.  Registrations


	Complete registrations per instructions in FAQ sheet


	October 17, 2008
	
	

	5.  Luncheon Table Reservations
	List up to four (4) persons to be seated at reserved tables (up to four people) Fax to Malisa Thompson at 404-679-0669

	October 22, 2008
	
	

	5.  AV Request     Form
	Request any audiovisual equipment for the presentation during the concurrent session.  Fax form to Malisa Thompson at 404-679-0669

	October 22, 2008
	
	

	6.  Speaker’s Bio
	Mail short bio(s) on CD to be used for the introduction of your concurrent session speaker(s) to Malisa Thompson at 60 Executive Park South, Atlanta, GA  30329 


	October 22, 2008
	
	

	7.  PowerPoint Presentation  
	PowerPoint Presentation (to be preloaded onto DCA equipment for concurrent sessions) should be mailed on CD to Beth Spears at DCA, 60 Executive Park South, NE, Atlanta, GA  30329
	October 31, 2008
	
	


